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PATIENT INFORMATION - SUPPORTING LETTERS
Requesting GP Letters of Support/‘To Whom It May Concern’
· Supporting letters cannot be provided during your appointment with the GP 

· Appointment time with the doctor is an NHS resource. 
· Provision of a private letter by a GP is a non-NHS service and therefore a £30.00 administrative fee is required 
· Due to patients requesting letters but failing to collect: This £30.00 fee is now payable upfront
What you need to do:
· Fully complete this request form and hand it to the receptionist 
· Allow 28 working days for the letter to be done before contacting the surgery to arrange collection. 

· If the GP requires any additional information for the letter he/she will contact you. 
What You Need to Know: 
· The £30.00 administration fee for this private work to be carried out is non-refundable
· The fee is for the completed letter as seen and signed by the GP
· You can request inclusion of specific information on this application form but the final  content of the letter is at the GP’s discretion as he/she will be validating information that may influence legal or financial decisions
· Requests for amendments or additions to any completed letter will require re-submission and attract an additional £15 cost 
APPLICATION FOR SUPPORTING LETTER 
YOUR NAME:…………………………………..
 TELEPHONE CONTACT……………………..

DOB…………………………………………………BEST TIME TO CONTACT:…………………..
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USUAL DOCTOR …………………...................
FEE PAID (£30.00)
WHO THE LETTER IS FOR: (If Different from Above) 



Full Name(s):……………………………………….   DOB(s) : ………………….

ADDRESS ………………………………………………………………………………….


WHO THE LETTER IS TO:
 
………………………………………………………………..

SUPPORTING INFORMATION REQUESTED 

Brief Description inc. any relevant dates Request additional paper if required

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..
…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

WHAT HAPPENS NEXT

This form will now be passed to the Doctor for approval & completion 
You will be contacted if for any reason the letter cannot be provided 
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